10-STEP CHECKLIST FOR

AN AWESOME FESTIVAL
OR SPECIAL EVENT

Set a date — keeping the season
and other events in mind NOTES

Set a budget and decide on your
cash flow strategy

Choose a site and hire tents,
marquees or pavilions

Organise power supply — you may
need to hire a generator

Choose a security team and do a
thorough safety audit

Organise food and drink vendors
and/or catering

Book a great line-up of acts/artists
and stalls

Hire plenty of port-a-loos to avoid
the queues!

Organise rubbish removal to leave
the site as pristine as you found it

Check and re-check your

procedures, and have fun! / -._' n_l

For more ideas for your festival, fete or special SO M ERSA U LT P RD D U CTIU N 5

event, visit somersaultproductions.com TENT & EVENT
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